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Chesterwood, a Historic Site of the National Trust for Historic Preservation and a 
Massachusetts and National Historic Landmark, in Stockbridge, MA, seeks an intern for their 
summer 2019 season (start and end dates are flexible but late May to end of August 
preferable). It is also preferable that the intern be able to attend all, or at least some, of the 
seasonal staff training on May 8, 9 and 10. 
 
Local and regional college students with an interest in art, history and museum work are 
encouraged to apply.  This internship comes with a $2,000.00 stipend. 
 
Responsibilities 
The intern will work closely with the full time staff in supporting day to day operations, special 
exhibitions, special fundraising events, educational programming, guided tours, admissions, gift 
shop, and marketing; as well as other tasks relating to the promotion and interpretation of the 
site. 
 
The intern will: 

• Assist with coordination and on-going support of Chesterwood’s annual outdoor 
contemporary sculpture show. 

• Assist with collection management projects, such as researching, cataloguing, and 
photographing collection materials.  

• Help with marketing/advertising and development projects, including social media and PR 
projects, developing email newsletters and sending announcements 

• Assist in coordinating and staffing special events, such as lectures, sculpture 
demonstrations, and fundraising benefits 

• Update database on contemporary artists who have exhibited at Chesterwood and 
performing other database entry as required 

• Assist regularly at Admissions and in the Chesterwood Gift Shop; duties will include greeting 
our visitors as well as additional public interaction 

• Act as an historic interpreter and guide, leading regular tours of the Chesterwood residence, 
studio and the Contemporary Sculpture at Chesterwood exhibition, while answering 
questions from the public 

• Additional responsibilities and long-term projects can be tailored to fit your interests 
 

Qualifications 

• The intern is expected to work 35 hours per week from approximately May 28th to August 
30th (some flexibility of work start/end dates).  Chesterwood seasonal training is scheduled 
to take place from May 8th through May 10th 

• Undergraduate (rising senior preferred) or graduate student majoring in art, art history, 
communications, history, and/or historic preservation.  Postgraduate students are also 
welcome to apply. 
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• Regular and reliable attendance required.  

• Some prior experience working in the art or museum field.  

• Ability to work independently, set priorities, meet deadlines, and manage a number of 
concurrent projects in a timely and efficient manner. 

• Excellent attention to detail. 

• Proficiency with Microsoft Office products required, including Outlook, Word, Excel, Power 
Point and digital photography. Familiarity with social media (Facebook, Instagram, Twitter, 
etc.) and use of digital media required.  

• Basic analytical and problem solving skills, including issue identification and prioritization. 
Basic project-organization skills.   

• Ability to collaborate and achieve results with supervision, including ability to interact 
professionally with key internal and external stakeholders as needed. Public contact and 
ability to work successfully in close proximity to others required. 

• Strong organizational skills required, with ability to prioritize, multi-task efficiently, and 
meet deadlines in a timely fashion 

• Ability to adapt and be flexible in a dynamic work environment. Ability to work effectively 
with frequent interruptions required.  Able to handle frequently changing and/or 
unscheduled tasks with accuracy. 

• Strong verbal and written communication skills. Friendly and professional demeanor on the 
phone and in writing, with ability to speak and write clearly in English.  Bi-lingual language 
skills a plus. 

• Ability to work effectively with culturally diverse colleagues; connections to or experience 
helping to engage culturally diverse audiences and partners a plus. 

• Must own or have access to a car.  (Chesterwood is a relatively rural site.)  

• Candidates will be expected to provide their own housing. 
 

Hours/Compensation 

• Summer internship is full-time, five days a week.  Some nights and weekends will be 
required to assist with special events and programming.   

• Start date and exact length of internship to be determined by the intern supervisor and the 
intern. 

• College or graduate school credit can be offered if you make the necessary arrangements 
with your school.  (Final decision as to whether credit will be provided is at the discretion of 
your school.) 

 
How to Apply 
Please email your cover letter and resume to: mcherin@savingplaces.org by April 19, 2019.  
Address your cover letter to Margaret Cherin, Manager of Marketing & Business Operations, 
Chesterwood.   
 
In your cover letter, please specify when you are available to begin your internship and how 
many hours a week you can work. Due to the anticipated volume of applications, we will 
respond to your correspondence in a timely matter only if you are potential candidate for an 
internship.  We appreciate your interest in Chesterwood. 
 

mailto:mcherin@savingplaces.org
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Application Deadline:  Please apply by April 19, 2019.  In the subject line of your email, please 
type: “Chesterwood Internship Summer 2019.” 
 

---------------------------------------------- 
 
Located in Stockbridge, Massachusetts, Chesterwood is the country home, studio and gardens 
of America’s foremost sculptor of public monuments, Daniel Chester French (1850-1931). The 
Site consists of 10 buildings and 122 acres, including French’s recently rehabilitated Studio. Best 
known as the sculptor of the Minute Man in Concord, MA, and Abraham Lincoln for the Lincoln 
Memorial in Washington, DC, French lived and worked at Chesterwood nearly every summer 
for over thirty years.  Chesterwood holds one of the largest collections of work by a single 
American sculptor and has hosted an outdoor contemporary sculpture show since 1978.  For 
more information, please visit www.Chesterwood.org. 
 
Chesterwood is a Historic Site of the National Trust for Historic Preservation.  The National 
Trust for Historic Preservation helps people protect, enhance, and enjoy the places that matter 
to them.  Learn more at www.savingplaces.org. 

http://www.chesterwood.org/

